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. 4 . | of the following:
i) .RM eﬂemrefe{slmmtowhatkindu?%e :
M oacupils: b) Audio file
C)A"m‘a“?"’“‘o“eme _ d) MS Encarta document
i) “BMP" extension refers usually to what kind of file? ' R
a) compressed archive file ¥'b) image file c) temporary - d) audio file
w) Which of the following is website design software? - | :
a) MS Word ¥'b) MS FrontPage  c) MS Intemet Explorer d) MS Publisher
il HTML stands for . '
a) Hypertext Markup Literature b) Hypertext Markdown Language
c) Hypertext Market Literature 1 * ¥'d) Hypertext Markup Language
V) Which of the following is non-inear printer? _ v
a) Line printer ¥'b) Dot Matrix " ¢) Laser Jet d) Daisy Wheel
vi) Filter is created for 4 et A _. A _
_a) Filtering tab b) Fitering ¥'c) Filter information - - d) None of these
-vﬁ)MnMpmvﬂ%atmmomwam'wned TER RO e ez ‘ ‘
~ a) memory - *.-b)paste w7 Yc)clipboard -~ " ~ d)all of these
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vis) Ankconis a . g
ajNe. . : b)shorteut
¢} navigation tool v/d) pictorial representanon of ﬁJ&G andfo!ders

ix) An operating system is a
aj cofection of executable programs b) system software

c) bridge between user and computer hardware v'd) all of these

x) OLE stands for ,
a) _Ob_;ect Locking Environment : -b) Object Linking Environment -
c) Object Latch Environment /d) None of i -
Gmup-—B
(Shor! ATIS\"er T‘W Q,mom)

2. What is word-wrap? Describe auto correct featyre.
See Topic: MS WOR, Leng Answer Type Question No. i(®) & (c).

3. Whaf is Watermark picture? How fo apply it on a picture?
See Topic: MS WORD, Short e\ns“er Type Question No. 3.

- 4. a) Explain the term Hyphenaticn in MS-Word
b) Write dowmn the steps for implementing Hyphenahon m MS-Word.
See Topic: MS WORD, Short Answer Type Queshon No.

5. Whatis the significance of page Set-up? How will make a page set‘-ﬁp in MS-Word?
See Topic: MS WORD, Shori Answer Tyvpe Question No. 4. ; , '

6. Write short notes on the following: -
a) Macro

b) Windows explorer.
a) See Topic: MISCELLANEOUS, Long Answer Type Qmslmi\o. S(d)

b} Sce Topic: MS WINDOWS, Lorg Answer Type Qm‘_mon No. 2(b).

Group-C = .
(Long Answer Type insuons) :
7. a) Exp!am the process of adding and deleting sides in a power pomt presentahon Descri)e
different steps for creating an animated sfide presentation. i
- 1* Part: See Topic: MS POWERPOINT, Short Answer 'l'ype Question No. 1.
2™ Part: See Topic: MS POWERPOINT, Long Answer 'l'ype ansllon No. 1(b).

b) Write the steps of database creation. : et R
See Topic: DATABASE M-&\A(;F\’IF’\TS’YSTP.H,ShoﬂAmchypc(an No.4. i e

¢) Describe how charts are created in Excel. What are lagends in Excel?
See Topicz MS EXCFI Long Answer Type Quention M Ib) & 2Ac).

8 a} What is hyperink? Whet & lockug wizard? Describes the relafionship cmnliou bﬂim m mbse'; ) s
* part: See Topic: MISCELLA NEOUS, Short Awswer Type Question No. 2b).  ~

2‘ part: See Topic: MS K}'ﬂ?ﬁf’f}?ﬂ“ Start Armwer Type Question No, 3. e

37 part: Sex Topic: MS ACCEES, Shurt Answrr Trpe Omestivm Mo, 1u).

bﬁ What & duplicans cuery aret urmszichen ety WY 16 VOl ables? xplnlﬁ as fmtmml:
m:?ee‘rgp: S8 AT SS, Shewt fverwet ryw W nn, k) jon
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z"p.ms.:e‘Topsc:MSExcm,,
9.a)Whausmedefaunsizeohecydebm

: en CUI and GUL-
b) Write down the differences between
)wmliswmm'booymgandooldbooh"g?-_ -

MngmawousﬁonN@i(c)- :

“Control Panel. -
a) See Topic: M LANEOUS,lpngAmwtrTypeQnesb.onNo.E!(d).
b) See Topic: MISCELLANEOUS,[mngAnswerypeQnesl?onNo.S(b).
) See Topic: MISCELLANEOUS, Long Answer Type Qucshon No.3(e).
'd) Sce Topic: MISCELLANEOUS, Long Answer Type Qnestlon No. 3(a).
¢) See Topic: MISCELLANEOUS, Long Apswer Type Question No. 3(;) :

10. a)Wriledounmednamcterisﬁcsomedowsga. _

b) What is USB?

c) What is a Chart in Excel? ,
d)WrileashorlnoteabmnMyCommner. ,

a) See Topic: MSWINDOWS,QnsﬁonNo.l(a)ufhmgAmwerType'Qnesﬁtms.
b)SecTopic:MlSCELLANEOUS,ShortAmTypeQusﬁonNo.l
c)SeeTopic:MSEXCE[.,ansﬁonNo.ZofShntAnswchypeQumﬁom.
d)SmTopicMSWMDOWS,QudionNo.l(b)ofLongAnswerTypeandions.

11. a) What is Validation Checking? Wirite the step fo create a Validation Checking.

b) What is a Pivot Table and Pivot Chart? It is under which menu?

- c)wmedownmestepstoueateapivotTableandwhataremeusesoﬂhiskindoﬂable?
a) See Topic: MS WORD, Short Answer Type Question No. 5. ‘ i
b) See Topic: MS EXCEL, Question No. 3 of Short Answer Type Questions.

¢) See Topic: MS EXCEL, Question No. 3 of Short Answer Type Questions.
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